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1. O6mmue nosiokeHus

1.1. Manunoe Ilonoxenne pazpaGoraHo B coorTBeTcTBUM ¢ DenepaabHbIM 3aKOHOM
No273-@3 ot 29.12.2012 «O6 obpaszoBanuu B Poccuiickoit ®eneparmm» (c
U3MEHEHHUsIMH M JomnonHeHussMu), @3 ot 29.12.94 No 78-D3 «O 6ubamoreyHOM
Aene» B pexakuuu oT 1 mas 2019r., Ilpukazom MuHUCTEpCTBA KyJIBTYpSI
Poccuiickoit ®enepanuu or 8 oxtsiops 2012 roma Nel077 «O6 yTBepskaeHUH
lopsinka y4éra NOKYMEHTOB, BXO/SIIMX B COCTaB OMOIMOTEYHOro (GoHIa»
u3MeHeHusiMu Ha 2 despans 2017 roza, [Tucemom MunucTepcTBa 06pa3oBaHus u
Haykd  Poccuiickoii ~®epmepaumu ot  08.12.2011r. NeMJI-1634/03  «O6
UCIOIb30BaHWU y4eOHMKOB B 00pa30BaTeNbHOM IMPOLIECCE», a Takke YCTaBOM
MKOY COII Ne5 r.n. Tepek W JpyrMMH HOPMATHBHBIMM IIPABOBBIMM aKTaMH
Poccuiickoii ®enepanuuy, Kabapmuno  —  Bankapckoi Pecnybnuku,
periamMeHTHPYOLMMHE NesITeIbHOCTh OpraHu3alui, OCYILECTBIISIOIINX
00pa30BaTeIbHYIO AESTEIbHOCT.

1.2. Hacrosmee Ilonoxenue o 1konsHOM OuGIMOTEYHOM (QoHzme (nanee —
Ilonoxenune) ompenenser mnopsmok y4éra GubGnuMoTedHoro (GoHIA M MeXaHH3M
(GopMUpOBaHHMs, COXPAaHHOCTH M MpPEIOCTABIEHHS B MOJb30BAHHE Y4YeOHUKOB,
y4eOHBIX ~ 1nocoOuH,  y4eOHO-METOAMYECKMX  MaTepHaloB  O0YUalOIUMCS
00pa3oBaTebHON OpraHu3alWK (gajgee — MIKOJa), OCBAMBAIOUIUM OCHOBHBIE
o0pasoBaTe/ibHble MPOrpaMMbl B Mpefenax (efepalbHbIX ToCyAapCTBEHHbIX
00pa3oBaTeNbHBIX CTAaHOAPTOB, a TAKKe 3aKpeIIseT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa30BaTeIbHOM eI TEeTbHOCTH.

1.3. Iousitus, ucnonsszyemeie B [Tonoxenuu:

Yuebnuk — yuebnoe uzianue, cozjepialiee CHCTEMATHYECKOE U3JIOKEHHE YueOHOI
OVCLUMIUIMHBI,  COOTBETCTBYIOLIee  y4yeOHOM  mporpamMmme ©  OQHUIHATLHO
YTBEp)K/ICHHOE B Ka4eCTBE JaHHOro BUAa. MoeT ObITh NPEICTaBlIeH B NeYaTHOU U
3JIEKTPOHHOMH (hopme.



Yueonoe nocooue — yuebnoe nznanue, JOMOJHSIONIEE WM 3aMEHSIONIEE YACTUYHO,
WIN MOJIHOCTHIO Y4€OHUK, O(UIIMAIBHO YTBEPKIEHHOE B KAUECTBE ITaHHOTO BUJIA.
Pabouas mempads — yueOHOE mOcOOME, HMEIOIIEE OCOOBIM IUIAKTUYECKUI
anmapar, CIIOCOOCTBYIOIIMHM CaMOCTOSITENIbHOM pabore oOydaromierocs Haj
OCBOEHHEM YYEOHOI0 IIpeaMeTa.

Yueono-memoouueckue mamepuanpt — COBOKYIHOCTb MAaT€pHaOB, B IOJHOM
o0beMe O0ECHeunBalOIMX MPENoJaBaHue JaHHOM AMCLUMIUIMHBL  (aTJachl,
KOHTYpHBIE KapThl, MOYPOYHOE IUIAHUPOBAHUE, CPEJICTBA KOHTPOJS 3HAHHIA,
CIIPaBOYHBIE U3JAaHUs, padOo4He MPOrPpaMMBbI U T.1.).

Cpeocmea obOyuenusa u 60ChUmMAaHUA — NPyrue UCTOYHUKN y4eOHOW MH(POpMAIINH,
MPEeA0CTaBIIsIEMbIE O0YUYarOIIMMCS B X0J1€ 00pa30BaTEIbHOMN AESITEIbHOCTH.

1.4. Lensto Hacrosimiero IlonoxeHuss sABISAETCS CO3JaHME YCIOBUM  JJIA
MaKCUMaJbHOTO OOECHedYeHHs] Y4YEOHOW JUTEepaTypod OOy4YaromMXCS LIKOJbI,
HOBBIIIEHUE OTBETCTBEHHOCTH IE€JarOrMYecKOro KOJUIEKTMBA M CEMbU 32
IPaBUJIBHOE, PAllMOHAIbHOE MCIOJb30BaHUE IIKOJBHBIX YYEOHMKOB, OpraHU3alus
paboThl cpenu OOydarolUMXCsl U UX POJAUTENEH IO BOCIUTAHUIO OCO3HAHHOTO,
OepeKHOro OTHOIIEHUS K YUEOHUKY.

1.5. Yyer noxkymeHTOB OMOIMOTEYHOrO (OHJA SIBISIETCSA OCHOBOM OTYETHOCTH U
IUIAHUPOBAHUS JIEATEIBHOCTH OUONIMOTEKH, CHOCOOCTBYET OOECHEUEHUIO0 €ro
COXPAHHOCTH.

2. ®@opmupoBanue (poHIa Y4eOHMKOB M NOPSAAOK Yuéra ¢QoHaa yueOHOH
JINTEPATypPbl

2.1. KowmmuekroBanue yuyebHOro (oHma OMOTMOTEKH IIKOIBI MPOUCXOAWT Ha
OCHOBE  €XEroJHO yTBEpkKIaeMbix DenepanbHbIX NEpeuHeld  y4YeOHUKOB,
PEKOMEHJIOBAaHHBIX K  MCHOJIb30BAaHUIO  NpH  peald3aluud  HMEKUUX
rOCy/IapCTBEHHYIO aKKpEIUTAIMl0 O0Opa3oBaTENbHBIX MPOrpaMM HaydajJbHOTO
o0IIlero, OCHOBHOTO OOIEro, CpeaHero oOmEero o0pa3oBaHUs, MEpEUYHEH
OpraHM3alMii, OCYIIECTBISIIOIIMX  BBIIYCK  Y4YEOHbIX  IOCOOWH, KOTOpbIE
JOIYCKAKOTCS K MCIOJB30BAHUIO NPHU pPEATU3ALMU HMEIOIIMX TOCYIapCTBEHHYIO
aKKpeIUTaluio o0pa3oBaTeNbHBIX MporpaMM. EKerogHo yTBepxkaaercs NepedyeHb
y4eOHUKOB M YY€OHBIX MTOCOOMIT 00pa30BaTEIHLHOM OpraHu3aIiy.

2.2. OOpazoBarenbHas OpraHU3aIMs CaMOCTOATEIbHA B BEHIOOPE U ONPEICICHHUHN:

« KOMIUIEKTa YYEOHMKOB, Y4Y€OHBIX MOCOOMH, Yy4eOHO-METOAMYECKUX
MarepuanoB, OOECNEYMBAIOIIMUX MPENoJaBaHUEe Y4YeOHOIro MpeaMera,
Kypca, TUCUUTUTMHBL (MOAYs);

- cpeacTB oOydeHHMss M BocnuTaHus. BbviOop cpeactB oOyueHus u
BOCIIUTAHUSl ompezensercss crneuuukoil coaepkanus U Gopmoii
OpraHu3aluKi 00pa30BaTENbHON EATEILHOCTH.

2.3. llomonnenune yueOHOoro (oHma obecrieynBaeTcs 3a CYET CPEICTB
deneparbHOTO, PErHOHANBHOTO, MYHUIIMIAIBLHOTO  OromkeTroB  (c1.35, 1.2
®enepansHoro 3akoHa «00 oOpasoBanuu B Poccuiickoit deneparumny); WHBIX
HMCTOYHHUKOB, HE 3amlpeléHHBIX 3aKOHOAATeNbCTBOM P®D, B T.4. G€3BO3ME3THOTO
MOKEPTBOBAHMS (PU3NUECKUMHU U/UITH FOPUIUIECKUMH JTULAMHU.



2.4. B nensx obecrnieueHusi 00ydarommxcsi yueOHUKaMU, y4eOHbIMU MOCOOUSIMU
IIKOJIA MOKET B3aMMOJAEWCTBOBAaTH C  JAPYyrUMU  0OLIe00pa30BaTeIbHBIMU
OpraHM3alMsIMH palioHa, YTIpaBIeHUEM 00pa30BaHU.

2.5. HenocpencTBeHHOE PYKOBOJACTBO M KOHTPOJIb PabOThl IO CO3JIAHUIO U
CBOEBPEMEHHOMY IIONOJHEHUIO OMOIMOTEYHOro (OHJA UIKOJIBHBIX Y4€OHUKOB
OCYILECTBIISIET TUPEKTOP 00pa30BaTENbHON OpraHu3aluu.

2.6. Jlomyckaercs MCIONIb30BaHUE Y4€OHO-METOANYECKUX KOMIUIEKTOB, BXOISALINX
B DenepanpHblii mepeyeHb yUeOHUKOB, COrIacOBaHHBIX Ha [lemaroruueckom coBete
Y YTBEPKJICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.

2.7. Jns  >pdexTuBHON  OopraHM3alUU  00pa30BaTEIbHOW  JAESITEIBbHOCTU
UCIIONIB3YETCSl  yu4eOHO-METOIMYeckoe oOOecrieueHne W3 OJHOW MpEeAMETHO-
METOANYECKOU JINHUH.

2.8. Ilpomecc paboTsl mo ¢popMupoBanuio GoHIa yueOHON JTUTEpaTyPhl BKIIOYAET
CJIETYIOIINE ATalb:

e paboTa negarornyeckoro Koyektusa ¢ deaepaibHbIM NIEpEUHEM YUEOHUKOB,
PEKOMEH/I0BAaHHBIX (JOMYILIEHHBIX) K HCIOJB30BaHUIO B 00Opa3oBaTENIbHBIX
OpraHu3alusix;

® TMOATOTOBKAa CHHCKAa YYEOHHUKOB, MJIAHHUPYEMBIX K HCIOJIH30BAHUIO B HOBOM
y4eOHOM TO11y;

e [pefoCTaBiI€HME cHucKka YyuyeOHuMkoB [lemarormueckomy CcoOBETy Ha
COTJIACOBAaHUE U YTBEPKICHHUE;

® JMarHOCTHKA YpOBHS O0ECHEUYEHHOCTH OOYyYarOIIUXCsl YUYEOHOH JIUTepaTypoi
Ha CJIenylomMi ydeOHBIH TO0A B COOTBETCTBUM € KOHTUHI€HTOM
0Oydaromuxcsi, COCTABJICHHWE TMEPCIEKTHUBHOIO IIJIaHa KOMIUIEKTOBAHUS
yueOHoro (poHpa;

e odopmiieHHE 3aKa3a y4eOHHMKOB M Y4Y€OHBIX MOCOOWN B COOTBETCTBHM C
YTBEPKIACHHBIM CIIICKOM YY€OHUKOB U IJIAHOM KOMITJIEKTOBAHMS;

® [IPOBEJICHHE AyKIIMOHA W 3aKIIOYEHHE JOrOBOpa C MOCTABLIMKOM O 3aKyIIKe
y4eOHO JIuTepaTyphl;

® [PHUEM U YYET BHOBb MOCTYNUBILIEH y4eOHOH TUTEpATyphl B OMOIUOTEKY .

2.9. bubmuoreuHslii (OHJ MIKOJBHBIX YYEOHWKOB YYHMTHIBACTCS W XPAHUTCSA
OT/ICJIBHO OT OCHOBHOTO (DOH/1a IIKOJIbHOU OMOIMOTEKH.

2.10. K oubnuomeunomy ¢ondy yueonoit numepamypor (yacOHOMY (OHIY)
OTHOCATCA  y4eOHMKHM, Yy4yeOHble mocoOus, opdorpapuyeckue  CIOBapH,
MaTeMaThudeckue TaOnuIpl, COOPHUKH YIPKHEHUN U 3a71ad, MPAKTUKyMbl, KHUTH
JUIA 4YTEHUs, XpecToMaruu, pabouume TeTpaau, arjiachl, KOHTYpHbIE KapTbl B
MEYaTHOM U DJEKTPOHHOM BHUJE, COJIEpP)KaHHWE KOTOPBIX OTBEYAeT TPeOOBAHUSIM
roCy/1apCTBEHHBIX o0Opa3oBaTeNbHBIX CTaHJapTOB, o0ecreunBaroIux
MPEEMCTBEHHOCTh ~ M3yY€HUS  JUCHMUIUIMH W CUCTEeMAaTU3MPOBAHHBIX  TIO
00pa3oBaTeIbLHBIM 00JIACTSIM.

2.11. JloxymeHTHI, BKIItO4aemble B GoHI OMOIMOTEKH, mMapkupytorcs. [Ipu stom
MOTYT OBITb HCIHOJB30BaHbl INTEMIENM, KHI)KHbIE 3HAKW, WHIWBUIYyaJbHbIC
IITPUXOBBIE KOJIBI, APYTHE BUABI MAPKUPOBKH.



2.12. JIokyMeHTBl TOCTYMalOT B OMOTMOTEKY M BKJIIOYAIOTCS B OMOIMOTEYHBIN
dboHa B pe3ynbTaTe MOCTABKU OOS3aTEIBHOTO JK3EMIUISPA, MOKYINKH (MOIAMUCKH,
oOMeHa, JapeHHs, TOXEPTBOBAaHUS, KOMUPOBAHUS OpPUTHMHAIOB U3 (oHIA
OouomoTexkn). JIOKyMEHTBI, MOJATOTOBJICHHBIE K TMpHEeMy B OMOIMOTEYHBIN (HOHI,
MOJIBEpraroTcs MepBUYHON 00pabOTKe U MHIUBUIYAIBHOMY YUETY.

2.13. JIoKkyMeHTbl NPUHUMAIOTCS 1O TMEPBUYHBIM  YYETHBIM  JIOKYMEHTaM
(HakmaaHas, aKT), BKIIOYAIOIIUM CIIUCOK MOCTYTUICHUH.

2.14. TlpuéMm [OKYMEHTOB, TOCTyHalOUIMX B OUOIHOTEKy ©0€3 MNepBHYHBIX
JOKYMEHTOB Ha 0€3BO3ME3HON OCHOBE (00S3aTeNIbHBIE 3K3EMILIAPHI, JENO3UTHBIE
AK3EMIUIAPHl MEKIYHApPOJIHBIX OpraHu3aluii, O0e3BO3ME3/IHbIE TMOCTYIUICHUS U3
HEU3BECTHBIX M AHOHUMHBIX HCTOYHUKOB), OQOPMIISIETCS aKTOM O TpHeMe
JOKYMEHTOB.

2.15. TlpuéM JOKYMEHTOB, TOCTYMAIOMUX B OWONHMOTEKY OT HOPHINYECKOTO,
¢u3nyeckoro nMua B BUAE Japa C YKa3aHHUEM €ro Ha3HauyeHWs Ui MOIOJIHEHUS
oubaroreynoro (oHaa, opopmisieTcs JOrOBOPOM MOKEPTBOBAHMSI B COOTBETCTBUU
¢ I'paxxnanckum koaexkcoM Poccutickoit @enepanuu (ct. 574, 582).

2.16. IlpuéM NOKYyMEHTOB OT 4YHUTaTeNell B3aME€H YTEpPSHHBIX U MPU3HAHHBIX
PaBHOLICHHBIMH yTPAau€HHBIM, OQOPMIISIETCS aKTOM O MpUEME JOKYMEHTOB B3aMEH
yTepsHHBIX. B akTe ykaspiBaeTcsd (amuiins, MHULUAIbI YUTATENsl, CBEIEHUS 00
YTEPSHHBIX HU3JaHUSIX (PErUCTPAallMOHHBI HOMeEp, KpaTkoe Oubnmorpaduyeckoe
ONMCaHWE W3JaHWs, I[I€HA) CBEICHUS O TMPHUHATBIX M3JAaHUAX (KpaTKoe
oubnuorpaduueckoe OMUCAHWE U3JaHUsA, II€HA), TMOJNUCA 4YUTaTelNsl |
MIPUHAMAIOIIEN CTOPOHBL.

2.17. Yuér oubnmoreunoro ¢oHaa y4eOHOU JUTEPATYPHI OTpaKkaeT MOCTYILICHHUE,
BbIOBITHE, OOIIYI0 BeIWYMHY (GOHAA YYEOHUKOB, U CIY>XUT OCHOBOM €ro
MpaBUIBLHOTO  (OPMUPOBAHMS, ILEJIEBOrO  HCIOJB30BAHUS M  COXPAHHOCTH,
OCYILIECTBJICHUS] KOHTPOJIS 32 HAJIMYUEM U IBUKEHUEM YUEOHUKOB.

2.18. Ilpomecc yuéra OubMMOTEUyHOro (HOHJAA YUYEOHHWKOB BKIIIOYACT: TIPUEM,
LITEMIIEJIEBaHUE, PErucTpaluio MOCTYIUICHHUS, paclpeiesieHuss [0 Kjaccam,
BBIOBITHSI, @ TAKXKE MOABEACHUE UTOTOB JIBUKEHUS (POHJIAa U €TO MPOBEPKY.

2.19. Bce omnepanuu 1o yd4€ry MPOM3BOAATCS IeJaroromM-OubiInoTeKapem,
CTOMMOCTHBI  y4€r  Benércss  Oyxraiarepuei, OOCITYKHBAIOIIEH  IIKOIY.
NuBenTapuzamust yueoHoro (oH7a U CBEpKa JaHHBIX OMONMMOTEKH W OyXraiaTepuu
MIPOBOJIUTCS €KETOTHO.

2.20. VYuér yuyeOHOW nHTEpaTyphl OCYIIECTBISAECTCA TPYNIOBBIM CIIOCOOOM U
Benercs B «Kuure cymmapnoro yuera» (nanee - KCY) u (wnm) 351eKTpOHHOM BUJE.
KCY y4eOHUKOB XpaHUTCSI B OMOIMOTEKE TOCTOSHHO.

2.21. KCY cocTouT u3 TpéxX JacTeil:

Yacts 1. [loctymnenue B gouna. B 3Ty yacTh 3anmuckiBaeTcsi o0lIee KOJIMYECTBO
MOCTYNUBIIMX YY€OHUKOB U UX CTOUMOCTb C 00s3aTEeNbHBIM YKa3aHHEM HOMeEpa U
JaThl COMPOBOIUTENBHOTO JoKyMeHTa. Homep 3anucu exxeroqHo HaunHaetcs ¢ Ne 1
Y UAET N0 MOPSAIKY MOCTYTIIICHUH.

Yacts 2. BeiobiTue u3 donma. B 370l yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha
CHHUCaHHE Y4YEOHHKOB C yKa3aHUWEM JIaThl YTBEPKIACHHS aKTa U OOIIEro KOJIMYeCTBa
CIHUCAHHBIX y4e€OHMKOB Ha oOuryto cymmy. Hymepanms 3amucelt O BBIOBIBIIHX




W3IaHUSIX U3 TO/Ia B TOJI MTPOIOIKAETCS.
Yacte 3. Utorm yuéra nemwxkeHus GoHoB. B TpeTbei 4acTH 3amMChIBAIOTCS UTOTH
JBIDKEHUS (DOHJIa yIeOHHKOB:

- 00I11Iee KOJTUYECTBO MOCTYNMUBIINX YU€OHUKOB 3a TEKYIIHI ro/l, HA CyMMY;

- 00I11Iee KOJTUYECTBO BHIOBIBIINX YUEOHUKOB 32 TEKYIIUHA 01, HA CYMMY;

- 00Iee KOJMYECTBO Y4YEOHUKOB, COCTOSIIIMX Ha ydere Ha | sHBaps

MOCJIEYIONIETO TO/a, HA CYMMY.
2.21. VnpuBunyanbHbl (TpynmoBod) y4€T y4eOHHKOB OCYIIECTBIAETCA B
KapTOTEKE y4eTa YICOHMKOB Ha KaTaJIOXKHBIX KAPTOUYKaX CTAHIApTHOTO pa3mepa. Ha
KapTOYKE YKa3bIBACTCS PETUCTPAIMOHHBIN HOMEp, OmOmmorpaduaeckoe ONvcaHue
y4eOHHKA, CBEICHUSI O KOJWYECTBE MOCTYMHUBIINX YYEOHWKOB C YKa3aHHUEM IICHBI.
[Ipu HEOTHOKPATHOM MOCTYIUICHUH y4eOHWKA, HE UMEIOIIEM OTJIMYWH, KpoMe roja
W3/IaHWS W IICHBI, BCE TMOCTYIUICHUS 3aHOCATCS Ha €IUHYI0 KapTouky. Ecnm ke B
y4eOHUKE BHECEHBI JOMOJHEHUS M W3MEHEHMs, TO Ha HEro 3aBOAUTCS HOBas
KapTouka. KapTouku paccTaBiSIOTCS B YYETHYIO KapTOTEKy IO Kjaccam, a BHYTpH
KJ1accoB — 1o npeameram. [locne cnucanust BceX y4eOHUKOB KapTOUKH U3bIMAIOTCS
U3 KapTOTEKH.
2.22. Y4€THBIC KapTOUKH YYECOHHKOB perucTpupyrorcs B «XKypHane perucrpaiuu
y4ETHBIX KapToueK OMOIMOTEYHOTO (POHJA MIKOJIBHBIX YYEOHHUKOBY», KOTOPBIU
BeJETCS MO 00pasily: HOMEp MO TOpPANKY, Ha3BaHue, kiacc, No akTa BBIOBITHS
KapTOYKH.
2.23. Yuéry mojjexaT Bce BUAB YYeOHHKOB M y4eOHBIX mMocoOmii. Paboume
TETpaaH, IUAAKTHUCCKAE MaTepHaibl, TaOJIWIIbI, MPOMHUCH, KOHTYPHBIC KapThI,
aTJIachl SABJISIOTCS TOKYMEHTAMHU BPEMEHHOTO XapakTepa. X y4€T mpou3BoauTCs B
«Terpanu yuéta TOKyMEHTOB BPEMEHHOTO XapaKTepay.
2.24. Ha mpuUHATHIX TEPBUYHBIX YYETHBIX JOKYMEHTAaX TIPOU3BOJIUTCS 3alliCh,
MOJITBEPIKAAIONIAs, YTO MOCTYHUBIITNE JOKYMEHTBI PUHATHI B OMOIMOTEYHBIN (POH]T
KaK B 00BEKT 0c000 IIEHHOro ABMKUMOro umyiiectBa (nanee - OLJIN) uam kak B
00BEKT MHOTO JBUKUMOTO UMYIIIECTBA.
2.25. IlepBuuHble ydYeTHBIC JAOKYMEHTBI, MOJTBEPKAAIONIME (DAKT MOCTYIUICHHS,
NepenaTcs B OyXTajlTepuio Uil BKIIOUEHHUS B y4eT OubnroredyHoro GpoHa.
2.26. ExexBapranbHo, Tipu ycioBuu u3MeHeHusi cocraBa OLJIU, cBexenus 06
o0IlleM KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKIIIOUEHHBIX B COCTaB
OoubmmoTeyHoro (oHaa, Kak OOBEKT 0CO00 LEHHOTO ABMKUMOIO HMMYIIECTBA,
NEePealoTCs yUPeauTENIO.
2.27. B3ameH yTepsHHBIX WJIM HCIOPYEHHBIX YYEOHUKOB NPUHUMAIOTCS IPYrUe
KHWTH, HEOOXOAWMBIC IIKOJIe. YUYCOHWKH, YTCpSHHBIC W TIPHHITHIC B3aMCH,
YUHUTHIBAIOTCS B «TeTpagu ydera KHUT W JPYrUX JOKYMEHTOB, NPHUHSATHIX OT
YUTATEIICH B3aMEH YTCPSHHBIXY.
2.28. Yuér BKJIIOYACT PETUCTPAIUIO MOCTYIUICHHUS] JOKYMEHTOB B OMOJIMOTEYHBIN
dbona, ux BBIOBITUS W3 (DOHIA, UTOTOBBIC JaHHBIE O Benu4nHE (00BEME) BCEro
6ubmmoTedHoro (GoHa ¥ €ro Moapa3IeiaoB, CTOUMOCTh (OHA.
2.29. OcHOBHBbIE TpeOOBaHUS, PEABIBISIEMbIC K YIETY OMOJIMOTEYHOTO hoHA:
«  TOJHOTA U JJOCTOBEPHOCTH YUETHOU MH(POPMAIIUH;
«  OINEPaTUBHOCTH;




«  JIOKYMEHTHpPOBaHHOE€ OGOpPMIICHHE KaXJOTO0 TOCTYyIUIeHus B (GOHI U
Ka)XJI0T0 BBIOBITUS U3 (DOHJIA;

*  COBMECTHUMOCTh IpueMoB U ¢GopMm yu€Ta, HX HAICHKHOCTh IPHU
napaJjieIbHOM HCITOJIb30BAaHUN TPAJIUIMOHHON M aBTOMAaTH3WPOBAHHOMN
TEXHOJIOTHH yYeTa,

«  COOTBETCTBHEC HOMCHKJIATYphl IIOKa3aTele ydera (OHIA aHAIOTHYHBIM
MTOKAa3aTeJISIM TOCYIapCTBEHHON OMOIMOTEYHOM CTAaTHCTHKHY.

3. [lopsiiok BbIIAYM ¥ BO3BPATa YUeOHHKOB
3.1. Tlopsmok mosb30BaHUs y4eOHOU JMTepaTypoil omnpenensercs [lomoxkeHuem o
oubmmoteke, [IpaBuinamu noas30BaHus OMOINOTEKON 1 TaHHBIM [lomokeHHEM.
3.2. K obyuarommmcs, 0CBauBaloIUM OCHOBHbIE 00pa3oBaTeIbHbIE NMPOTPAMMEBI B
npenenax  ¢enepaibHbIX  TOCYAapCTBEHHBIX  00pa30BaTENIbHBIX  CTAaHJIAPTOB,
OTHOCSITCSI:

- oOyuyaroluecs, OCBauWBalOIIMEe MPOrpaMMy  HayajabHOrO  OOIIEro

o0pa3oBaHus;
- oOyyaromuecs, OCBaMBalOIIME  IIPOrpaMMy  OCHOBHOIO  OOIIEro
o0pa3oBaHus;
- oOyyaromuecs,  OCBauWBalIIWEe  MpPOrpaMMy  CPEIHEro  OOIIero
o0pa3oBaHUs.

3.3. lllkona GecmaTHO oOecrmiedyrBaeT OOy4aroIMXcs y4eOHHKaMH, Y4EOHBIMU U
y4eOHO-METOTMYECKIUMH TOCOOMSIMU B COOTBETCTBHH C (helepanbHBIM IEPEIHEM
Y4€OHUKOB, PEKOMEHJOBAHHBIX (IOMYIIEHHBIX) K UCIOIB30BAHUIO MPU peaTU3aIluu
MMCIOIINX aKKPEAUTAIIMI0 00pa3oBaTeIbHBIX MPOTPAaMM HAYaJBLHOTO OOIIero,
OCHOBHOI'0 00ILIero, cpenHero ooOiero oOpa3oBaHMs B Mpeaenax QeaepaabHbIX
roCyJIapCTBEHHBIX 00pa3oBaTENbHBIX CTaHAApTOB. (OOecreueHne O00YyUYaIOIINXCs
YKa3aHHBIMH M3JAHUSIMU OCYIIECTBIISIETCS 3a CU€T M3JaHUM, UMEIOIMUXCS B (OHE
IMIKOJIbHOW ~ OuOnmoTeku.  buOmnoTeuyHwlii  (QOHI  €KEroJHO  MOTOJHAETCS
HEO0OXOIUMBIMU yY€OHUKAMU, YYEOHBIMUA U YU€OHO-METOIUYECKUMH MTOCOOHSIMHU.
3.4. YaebOHas nuTepaTypa HCIOJIL3YETCS HE MEHee 5 JIET, HO NMPU COOTBETCTBHUH
OenepansHomMy cranmapty u  DenepanbHOMy TMEpedyHIO YYEOHUKOB MOXKET
ucnoiyib3oBaThes 10 10 jet (mucekMo MunuctepcTBa oOpazoBanus U Hayku PD ot
08.12.2011r. Ne M/1-1634/03).

3.5. VYueOHuku, yudeOHbIE TIOCOOWSI M y4eOHO-METOIWYECKHE MaTepUabl,
HEOOXOAMMBIC OOYYaIOMUMCSI 1T OCBOCHHUS YYEOHBIX TIPEIMETOB, KYpPCOB,
JTUCITUIUIMH 32 TIpenesiaMd  (eepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTelIbHBIX
CTaH[IapPTOB, POAUTENH (3aKOHHBIE TPEJCTABUTEIHN ) MIPUOOPETAIOT CAMOCTOSTENBHO.
3.6. JleTaM-uHBaIMAaM W JETSIM C OTPAaHMYEHHBIMH BO3MOKHOCTSIMHU 370POBBS,
oOydaromuMcsi Ha JOMY TIO OCHOBHBIM 0011e00pa3oBaTeIbHBIM TMPOTpaMMaM C
WCIIOJIb30BAaHUEM JIMCTAHIIMOHHBIX O00pa30BAaTENbHBIX TEXHOJOTUA HA TIEPHOJ
MOJTy4eHUs1 00pa30BaHUs YICOHUKHU TTPEIOCTABISIOTCS B TIOJIB30BaHKUE OECIIIIaTHO.
3.7. YuebHuku, yuyeOHbIE TTOCOOUS U Y4eOHO-METOAMYECKHE MaTepuaibl (padboune
MPOTrpamMMBbl, TOYPOYHOE TUIAHUPOBAHUE, METOJAMYECKHE TOCOOMsS U T.M.) IS
JUYHOTO TIOJB30BAHMS YUYUTENS IIKOJBI MpUOOpeTaroT camoctositenbHo. Eciam



JaHHBICE W3JIaHWA WMEIOTCS B HamWuuu B (oHAE OMOIMOTEKH, YUUTEINS
00€ecCreynBalOTCs UMU B €IMHUYHOM SK3EMIUISIpe OeCIIaTHO.

3.8. YueOHMKH, yuyeOHble M Yy4eOHO-METOJIWYECKHE IMOCOOHUS MPEIOCTABIISIOTCS
0Oy4JaronuMcs MIKOJIbI B JIMYHOE TMOJIb30BAHUE MO OJIHOMY KOMIUIEKTY CPOKOM Ha
OJIMH TOJ] HE3aBUCUMO OT TOTO, Ha KaKoi CpOK 0Oy4YEeHUsI OHU paccuuTaHbl. Bropoi
KOMIUJIEKT y4€OHUKOB MOKET OBITh BbIJAH IO 3asBJICHUIO POJAMUTENICH B CBS3H C
YXYAIICHUEM 370pOBbs 00YYalolIErocsl MpyU HaJUYMK CBOOOJHBIX IK3EMILISIPOB B
oubmmoTeke.

3.9. [lepen HauaaoM y4eOHOTO rojaa meaaror - OMOIMOTEKAph BHIAAET yUeOHUKHU HA
KJIacC KJAacCHbIM pykKoBoauTessiM 1-11 kimaccoB mo rpaduky, yTBEpKIEHHOMY
JUPEKTOPOM IIKOJIbL. Bblmaua y4ueOHON IUTepaTypbl KIACCHBIM PYKOBOJIUTEISIM
¢ukcupyercss B «KHure BbIauud y4eOHUKOB» W TOATBEPKAACTCS MOMIMUCHIO
KJIACCHOTO PYKOBOIHUTEIIS.

3.10. OGyuaromuecst UIKOJIbl MOJYy4ar0T YYeOHUKH M ydueOHble mocooust u3 (oHa
OMOIMOTEKH Yy KIACCHBIX PYKOBOJAWTENEW B Hadajle y4yeOHoOro rozaa. Beigaua
y4eOHUKOB M Y4YEOHBIX Mmocobuit pomutensm 1** kiaccoB u oOywaromumes 2-11
KJIaCCOB (PUKCHPYETCsl KIACCHBIMH pYyKOBOIUTENIAMH B «Bemomoctu Belmaum u
BO3BpaTa yu4eOHHKOB» M MOJATBEPKIACTCS JTMUYHOM MOJNUCHIO0 OJHOIO U3 POIUTENIEH
(3aKOHHBIX TpeJncTaBuTeNei) obydvaromerocs B 1 kiacce, a Bo 2-11 kmaccax —
JMYHOM MOANUCHI0 oOywarouierocsi. «BegoMocT Bbllayl U BO3BpaTa Y4eOHHUKOB)»
xpansTcs B oubnuoteke. Kimaccuolie pykoBoaurenu 1-11 kimaccoB npoBoasT deceny-
MHCTPYKTaQX OOYyYaloIIMUXCS CBOEro Kjiacca M WX pojauTened  (3aKOHHBIX
MIPEJCTABUTENICH ) O TpaBUJIax MOJIb30BAHUS YUCOHUKAMH.

3.11. B UCKITIOYUTENBHBIX CIIydasx oOydarouruecs (IOJKHUKH, BHOBH MPUOBIBIIKE,
a Takke 17 noAarotoBku k OI'D u EI'D, Ha neTHee oOydeHHe) MOay4yaroT Y4eOHUKN
y oubnuotekapsa. YueOHuku s noarotopku k OI'D u EI'D obOywaromumcs 9°° u
11°" kmaccoB W BHOBb MPHUOBIBIIUM BBIJAIOTCS TOJIBKO NPH HAIWYUU UX B
6ubnuoTeke. Brinaua HEOOXOUMBIX yUeOHUKOB Ha JIETHUN mepuo] puxcupyercs B
YUTATEIBCKUX (POPMYJISIpax MO JIMYHYIO MOANUCH O0YUaIOIIUXCSL.

3.12. Yyebuuku MoryT OBITH BBIJJaHBI KaK HOBBIC, TAK M UCIIOJIb30BaHHbIC paHee. B
TEUEHHE OJHOW HeNeNHu OOydaroluecss JOJKHBI NMPOCMOTPETh BCE YUYEOHUKU U
ydyeOHbIe TMOCOOUs, BBIJIAHHBIE MM B JUYHOE TMoOJib30BaHue. [Ipu oOHapykeHHH
nedeKToB, MEMIAIoNMX BOCHPHUATHIO y4yeOHOTO MaTepuana (OTCYTCTBHS JIMCTOB,
MOPYH TEKCTa) OOYUAIOMIMIACS WIIM €r0 POIUTENN (3aKOHHBIE TPEACTABUTENN) MOTYT
o0paTuThCs B OUOIMOTEKY JIJIsl 3aMEHBI €0 APYTUM. Y UYEOHUK MOXKET OBbITh 3aMEHEH
npu ero Hamuuuu B (ouae Oubmmoreku. [lo wMcTeyeHMM YyKa3aHHOrO CpOKa
OpPEeTeH3UM 10 BHEIIHEMY BHUJly M KadyecTBy ydeOHHMKa OHUOIMOTEKOM He
NPUHAMAIOTCSA, a OTBETCTBEHHOCTh 3a OOHapyXeHHbIe Ae(PEeKThl B CIaBaeMBIX
y4ueOHUKaX HECET TOT 00yUarOIIUNCs, KOTOPbIA UMH MOJIB30BAJICS.

3.13. B koHIie yueOHOTO ro/1a ¥ IpH Iepexoae 00yqaroIerocss B TeYeHNE y4eOHOTO
rojla W3 IMIKOJBI B JIPYTyl0 OOpa30oBaTEIbHYI) OPTraHMU3AIUI0 YUYCOHUKH, YUeOHBIC
nocob6usi, paboyrie TeTpaan U y4eOHO-METOUUECKHE MaTepHalibl, IPEI0CTaBICHHbIE
B JIMYHOE TIOJIb30BaHUE OOYYarONIUXCs, BO3BpAIIAIOTCS B OMOIMOTEKY IIKOJbIL. B
cllydae TOpYM WIA YTepu Yy4yeOHHKA, y4yeOHOro WIH Y4eOHO-METOJUYECKOTO
nocoOusi, MPEIOCTaBICHHOTO OOYy4aloleMycs B JIMYHOE TMOJb30BaHUE, POIUTENN



(3aKOHHBIE MPEICTAaBUTENN) 00A3aHbBI BOZMECTUTH YIIEPO W BEPHYTh B OMOIMOTEKY
HOBBIN yUCOHUK.

3.14. OOyuvaromuecsi BBITYCKHBIX KJIACCOB TMepel] MOJyYeHHEeM JIOKyMEHTa 00
OKOHYAHUHU IIKOJIbI O00S3aHbl TMOJIHOCTBIO paccuuTaThcss ¢ Oubimorekoil (Mo
00X0THOMY JIUCTY).

3.15. Bo3BpaT y4eOHHKOB B KOHIIE y4e€OHOTO rojila OCYHIECTBISETCS MO rpaduky,
COCTaBJICHHOMY 3aBefyiolleil OuOIMOTEeKONl U YTBEPKICHHOMY TUPEKTOPOM
mkoJisl. [Iprem y4eOHUKOB TPOU3BOIUTCS:

« 0T oOyuaromuxcs 1 — 8, 10 k1accoB - KIIACCHBIMU PYKOBOJIUTEISIMHU;

- or oOywatommxcsi 9 u 11 kimaccoB — memarorom-ouOanoTekapem
COBMECTHO C KIJIACCHBIMM PYKOBOJIMTEISAMHU. KIlacCHBIM pPYKOBOJAMTEIND
obecnieunBaer 100% sBKy o0OyyarmMxcsi CO BCEMU Y4YE€OHUKaAaMU B
COOTBETCTBHUH C IPauKOM.

3.16. OOyuaronruecss 00s3aHbl CHaTh YYE€OHUKH B IIKOJIBHYIO OHOIMOTEKY B
COCTOSTHUM, COOTBETCTBYIOIIEM €JIMHBIM TPEOOBAHUSAM II0 MX HCIOJB30BAHUIO U
COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OMOJIHOTEYHOT0 (hoHIA
4.1. Cpok ucrnosib30BaHusl yueOHUKA HE MEHEE ISTH JIET.
4.2. BpiObiTHE y4eOHUKOB U3 (hOHAa OMOIMOTEKH MPOU3BOIUTCS MO MPUYUHAM:

«  BETXOCTH ((pU3NYECKUIl U3HOC);

YCTapeNoCTH MO COAEPKAHUIO;

. yrepe (¢ yKazaHHEM KOHKPETHBIX OOCTOSITEIIHCTB YTEPH).
B akte 0 BbIObITHM (UKCUPYIOTCS CBeAEHUS 00 yueOHHMKaX, UCKIIOYAEMbIX TOJIKO
110 OJHOM MPUYHUHE.
4.3. Crircanue y4eOHMKOB TTPOBOIUTCS HE PEXKE OHOTO pa3a B rojl. Ha Kakaelil BUA
cnrcanus («Berxuey, «YcrapeBiime 1Mo COACPIKAHUIO», « Y TEPSIHHBIC YNTATEIISIMI)
COCTABJISIETCSI AKT B 2-X JK3EMIUISIPAX, KOTOPBIM IOANMCHIBAETCS KOMHMCCHEN H
YTBEPKAACTCA JUPEKTOPOM HIKOJIbI. OJIUH 3K3EMIUISP aKTa XpaHUTCS B OMOIMOTEKeE,
ApyToy nepeaaercs MoJ paclucKy B OyXrajaTepuio, KOTopasi MPOU3BOAUT CIUCAHHE
c OajlaHca IIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB. CIHCaHHBIE MO aKTy
YU4E€OHUKHU CHAIOTCSI B COOTBETCTBYIOLME OPraHU3AlMU [0 3arOTOBKE BTOPUYHOIO
ChIpbs. JleHbIru OT ciau y4eOHUKOB BHOCSITCSI Ha PACUETHBIN CUET IIKOJIBL.
4.4. BpiObiTHe y4yeOHMKOB U3 (QoHma OuOIMOTEKH OQOopMIIIeTCS akToM 00
MCKIIFOUEHHH U OTPAXKAETCS B KHUT€ CYMMApHOTO y4Y€eTa, a TAKXKE B KAPTOTEKE yueTa
y4ueOHUKOB. BBIObITHE YUEeOHBIX MaTEpHaAOB BPEMEHHOI'O XPAHEHUS! TPOU3BOAUTCS
B KOHIIE KaJICHIApHOrO Toja MO aKTy C YyKa3aHWEM NPUYUHBL: «MaTepuan
BPEMEHHOTO XPaHEHUS».
45. AKTbl Ha CHOHCAaHHE YYEOHHKOB BH3UPYIOTCS UWIEHAMHU KOMHCCHUH TIO
COXPAHHOCTH (POHIOB. 3aBU3UPOBAHHBIE aKThl YTBEPHKIAIOTCS JUPEKTOPOM IIKOJIBL.
4.6. CniucaHHble MO aKTy Y4eOHHUKH MOTYT OBITh MCIIOJIb30BaHbI JJIsi U3TOTOBJICHUS
IUIaKTUYECKOTO MaTepuana, Uid PEeCTaBpalMOHHBIX paboOT WIM MepenarTcs
OpraHM3alysM IO 3aroTOBKE BTOPCHIPbs. YacTh Y4YEOHHMKOB, HaxXOIAUIUXCA B
YAOBJIETBOPUTENBHOM  COCTOSIHUM, IIOCJIE€  CIIMCAHHMSI  MOJKET  BBIJABATHCS



oOydJarorumMcs 1Tl TIOJATOTOBKH K dK3aMeHaM, Tepe/laBaThCs B yUeOHbIE KAOMHETHI
WM UCTIOJIb30BAHBI JJI1 PEMOHTA JIPYTUX YUYEOHUKOB.
4.7. XpaHeHUe CIUCAaHHBIX YYEOHUKOB BMECTE C JIEHCTBYIOIIMMU 3alpeIaeTCs.

5. YYéT UTOroB ABM:KeHHs OUOIMoTedHoro gonaa

5.1. Hrorm nBwxkeHus (OHIOB TMOJABOJATCS B KHUIE CYMMapHOIO ydeTa
oubnmoreuyHoro QGonHaa (WM APYroM PETUCTPE CYMMApHOIO ydeTa, MPHUHSATOM B
OuOIMOTEKE) HA OCHOBAHHUH JTAHHBIX CYMMApPHOTO y4€Ta O MOCTYIJICHUU U BHIOBITUN
JIOKYMEHTOB.

5.2. UtoroBeie AaHHBIC UMEIOT YETHIPE 00S3aTENBHBIX IMOKA3aTeNisa: COCTOSIIO Ha
HaYaJio rojia, MOCTYIHJIIO 3a TOJ, BEIOBLIO 3a TO/I, COCTOWT Ha KOHET] roAa. MTorossie
JAHHBIE TI0 3JEKTPOHHBIM CETEBBIM YNAJICHHBIM JOKYMEHTaM MPEICTABISIOTCS
CICAYIONIMMHU TIOKA3aTeNsIMM YYETHBIX E€JMHHUII: COCTOSJIO Ha Hadalo roja,
0ohOpMIIEHO B JIOCTYI B T€UEHHUE T0JIa, TOCTYI MPEKpalleH B TCUCHUE rojaa, COCTOUT
Ha KOHEII Tojia.

6. [IpoBepka HaJIM4YMs JOKYMEHTOB O0MOJIMOTEYHOr0 (hoHIA
6.1. O6s3arenbHast MHBEHTApU3aLUs IPOBOJIUTCS B CIEAYIOIINX CITydasx:
+ IIPHU CMEHE MAaTEpUaIbHO OTBETCTBEHHOIO JIMIIA;
« TIpH BBISIBIECHUU (PAKTOB XUILIEHUS UM IOPYU JOKYMEHTOB;
« B Cllydya€ CTHUXUWHOrO O€ACTBHUS, MOXKapa WIA JPYIHMX Ype3BbIYANHBIX
CUTYaIMi1, BBI3BAHHBIX SKCTPEMAJIbHBIMH YCIOBUSIMU;
- mpu nepeaade ¢poHaa OMOIUOTEKN MU €€ YaCTH B apeH/Ly;
 TpU peopraHu3aluy 1 JUKBUAAIMN OUOIUOTEKH.
JUiss  mpoBeieHHMs MPOBEPOK  JTUPEKTOPOM  0Opa3oBaTENbHOM  OpraHu3anuu
Ha3HayaeTcsd KOMHUCCHS, B COCTaB KOMHUCCHM JOJKEH BXOAUTH MPEACTABUTEND
Oyxranrepuu.
6.2. [IpoBepka (hoHa B MIIAHOBOM MOPSAKE OCYLIECTBISETCS OAUH pa3 B S JIeT.
6.3. IlpoBepka Bcero (hoHAa WJIM €ro 4YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O
pe3yibTaTax MpPOBEACHUSA MPOBEPKH HAJIWYUS JOKYMEHTOB Y4yeOHOro Qonaa u
OPWIOKEHUEM K HEMY CIIMCKA JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJICHHOU
npuuuHe. B akTe pUKCUpPYIOTCS CBEACHUS O KOJMYECTBE!
+  JIOKyMEHTOB Y4eOHOT0 (pOHJIa MO TaHHBIM yUeTa;
+ JTIOKyMEHTOB, UMEIOLIUXCS B HAIMYUU;
« JOKYMEHTOB,  OTCYTCTBYIOIIMX B  OubOiaumoreyHom  ¢GoHAE 1O
HEYCTAHOBJICHHOU IIPUYUHE.
B akTe Takke yKa3bIBalOTCSI HOMEpP W JaTa akTa O MPOBEACHUM MPEIbIIyIIeH
OPOBEPKH. AKT C TPWIOKEHUEM CIUCKAa JOKYMEHTOB, OTCYTCTBYIOLIUX IO
HEYCTAHOBJICHHOW MPUYUHE, MOJIUCHIBACTCS Npe/ICeaTeIeM U WIEHAMH KOMHCCHUU
U YTBEPKIAETCSA JUPEKTOPOM IIKOJIBI.
6.4. [Ipu BbIsIBICHUM B IpoLECCe MPOBEPKH (POHAA OTCYTCTBYIOIIUX JTOKYMEHTOB U
HEBO3MO>KHOCTH YCTAaHOBJICHUS] BUHOBHBIX JIUI] YOBITKH 10 HEIOCTaY€ CIUCHIBAIOTCS
B COOTBETCTBHUHU C JIEUCTBYIOIIUM 3aKOHOIATEIBCTBOM.



7. Jle10nIpOM3BO/ICTBO B OPraHU3ALMH y4yeTa OM0I1M0TeYHOro ponaa
7.1. Opranuzanus paboOThl € JOKYMEHTaMH MO Yy4yeTy OuOnuoreyHoro QoHia
OCYILIECTBIISIETCS O IPAaBUJIaM BEACHUS JEIONPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTbI, B KOTOpPBIX OCYLIECTBIIAETCA Y4Ye€T, IOJJIEekKaT
IOCTOSTHHOMY XPaHEHHUIO KaK JOKYMEHTBhI CTporoil ordeTHocTH. IloctosiHHO, 110
JUKBUJAIUN OMOIMOTEKH, XPAHATCS PETUCTPbl MHAMBUAYAIBHOIO M CYMMAapHOTO
ydyeTa JJOKyMEHTOB OMOInoTeyHoro Gpoxaa (perucTpaliiOHHble KHUTY, MHBEHTApHBIE
KHUTH, KHUTH CYMMapHOTO y4eTa, YIeTHBIH KaTaJIOT ¥ KaTaJloTH).
7.3. B coOTBeTCTBMU C TpaBWJIaMH OpPraHU3alMU TOCYIAPCTBEHHOTO apXHUBHOTO
JieNna  yCTaHABIMBAIOTCS  CIEAYIOIMIME  CPOKM  XPAaHEHHS  JOKYMEHTOB,
o0ecreunBaroIUX YIeT U COXPAHHOCTh (POHIOB:
 CONPOBOJAMTENBHBIE JOKYMEHTHI (HAKJIAJHbIE, CYETa, ONMCH, CIUCKA Ha
MOCTYMAOIILYIO JUTEPATYPY) — 3 TOA;
« TpUXOAHBIE AaKThl Ha JHUTEpaTypy, MOJIyYeHHYI0 OecruilatHO wuiau 0e3
COIPOBOJUTENBHBIX JOKYMEHTOB, — 3 TO/a;
« KHUTa y4eTa JINTEepaTypbl, yTEPSIHHOW YUTATENIIMU U IPUHATON B3aMeH, — 3
roja;
+ AaKThl Ha CHMCAHWE KHUI M TEPUOJUYECKUX H3/IaHUM, YUYETHbIE KapTOUKH,
KHIKHBIE (DOPMYJISIpBI CIMCAHHBIX M3AaHuii — 10 ner.
74. llo wucTeyeHMM CPOKOB XpaHEHHUsS YYETHbIE JOKYMEHTHI MOJJIEXAT
YHUYTOXKEHUIO B YCTAHOBJIEHHOM MOPSAKE.
7.5. Jlo OKOHYaHMS OYEpPETHON MPOBEPKU (POHIA XPAHATCA AKTBl O PE3yJbTaTax
MIPOBEICHMS POBEPKU HATTUYMS TOKYMEHTOB OMOJIMOTEYHOr0 (POHIA.

8. Ob6ecneyeHue COXPAHHOCTH OMOJIMOTEYHOTO (POH/IA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (¢oHIA 00ECTICUMBACTCS CO3MaHMEM OINTUMAJILHBIX YCIIOBUU
XPaHEHMsI ¥ UCTIOIb30BaHUS YYCOHUKOB, a TAKKE OXPAHOU WX OT MOPYHU U XUIIEHUH.
8.2. XpaHeHune yueOHUKOB OCYIIECTBIISIETCS COTJIACHO JAeHCTBYOMUM MHCTPYKIHUAM
10 OXpaHe TPyJa U MOKapHOU 0€301acCHOCTH.

8.3. ®ong y4eOHMKOB pacCIioiaraeTcs M YYHUTHIBACTCS OTACIBHO OT OCHOBHOTO
donma.

8.4. OTBETCTBEHHOCTh 3a OpPraHU3AIMIO COXPAHHOCTH (GOHAA YUYCOHUKOB
BO3JIaraeTcsl Ha IUPEKTOPA MIKOJIBI U 3aBEAYIOIMIET0 OMOIUOTEKOM.

8.5. OTBETCTBEHHOCTHh 3a COCTOSIHUE W COXPAHHOCTh BBIJAHHBIX YYCOHHKOB B
T€UEHUE Y4eOHOTO roja HecyT oOydaromuecs, noyb3ytomuecs 3TuM Goraom. OHU
e, P HEOOXOIUMOCTH, OCYIIECTBIIIOT UX PEMOHT.

8.6. B cnydae yrepu wiaM mopyu yuyeOHHUKA POJAUTENN (3aKOHHBIE MPEICTABUTEIH)
BO3MCIAIOT  HAHECEHHBIH  ymiepO0 B COOTBETCTBHM C  JICHCTBYIOIIUM
3aKOHO/IATEIHCTBOM.

8.7. B 1ensax KOHTPOJIS 32 COXPAHHOCTBIO YUeOHUKOB 00yJaronuMucs 2 pa3a B roj
(ceHTsIOpb W ampelib) OMOIMOTEKONM MPOBOASTCS BHIOOPOUYHBIC PEUIIBI TIO TMPOBEPKE
coctosiHus yueOHMKOB. CBelleHUs O pe3yJibTaTax pelja JOBOISATCS J0 KIIACCHOTO
PYKOBOIMTEIIA, IPU HE0OXoauMocTH 10 3aBy4a 1o YBP. Ilo pesynsTaTam mpoBepku
COCTAaBJISIETCS aKT.

8.8. Kputepuu 1o npoBepke COCTOSTHUS yUeOHUKOB:



+ HaJIWYHUE 3aIUCH O MPUHAJICKHOCTH yYeOHHKA 00yUaroneMycs;

+ HaJIMYHUE BCEX YUYEOHHKOB Ha MOMEHT MPOBEPKHU (COIVIACHO PACIHUCAHUIO
YPOKOB);

+  HaJIM4He 00JI0KEK Ha yUCOHHKAX;

« BHENIHUW BHUJ y4eOHHMKAa (OTCYTCTBHE TpS3H, HAJIHUCEH, MOMSITOCTEH,
MIOPE30B, PBAHBIX CTPAHUII, TOBPEKACHUHN MEPEITIETOB B ydeOHUKAX );

« g 1 — 4 x1accoB - HATNYHE 3aKJIaJ0K.

9. [IpaBWia noJib30BaHUS YYEOHHKAMU J1JIs1 00y4AIOIIMXCHA U PoauTe el

9.1. OOyuaromuecss HUMEIOT TMpPaBO TMONy4aTh YYEOHUKH, MPEAYCMOTPEHHBIE
o0Opa3oBaTeNbHBIMH IIPOrpaMMaMU IIKOJBI, BO BPEMEHHOE MOJb30BaHuE U3 (HoHaa
6ubIMoTeKN OEeCIIaTHO.

9.2. YueOHMKH BBITAIOTCS OOYYAOMIMMCS CPOKOM Ha OJWH TOJI, HE3aBHCHMO OT
TOTO, Ha KaKOW CPOK OOy4YeHHUs OHU pacCUMTaHbl, 0€3 MpaBa Mepeaaun U MpoJaxKH.
Bo3Bpar yueOHUKOB rapaHTUPYETCS POJAUTEISIMU (3aKOHHBIMU MPECTABUTEISIMU ).
9.3. Y4yeOHUKH MOTYT OBITh BBIJJaHBI KaK HOBBIE, TaK M HCIOJb30BaHHBIC pPaHEE.
[IpoOneMbl HEXBATKH y4€OHUKOB pelIatoTcs yepe3 0OMEHHO-PE3epPBHBIN (HOH/T KO
paiioHa (00JIaCTHOTO IIEHTpA).

9.4. OGyuaronyecs TOMKHBI TOAMUCATh KaXIbIH YICOHUK, TOJYYSHHBIN U3 GoHAa
HIKOJIbHOU OMOIMoTeKu (yueOHbIi roj, pamuius, uMs, Kjiace).

9.5. Y4eOHUK TOIKEH UMETh JOMOJHUTEIBHYIO CHEMHYIO OOJIOXKKY.

9.6. B yueOHMKax HENb3s MUCATh, PUCOBATh, 3arM0ATh U BBIPHIBATH CTPAHUIIBI U T.I.
9.7. OGyuatomuecs: 00s3aHbI BO3BpAIIaTh MIKOJIbHBIC YUCOHHUKH B ONMPSITHOM BUJIE,
10 HEOOXOIUMOCTH PEMOHTHPOBATH UX.

9.8. YueOHMKM JOKHBI BO3BpAIAThCS B OMOIMOTEKY B YCTaHOBIIEHHBIC CPOKU B
KOHIIE Yy4eOHOr0 rojia, 10 JETHUX KaHUKYII.

9.9. Bwmyckauku (9,11 kmaccoB) 00s3aHBI paccuuTaTbes € OMOIMOTEKON TIO
MUCTEUCHHUHU CPOKa 00yUeHHs (JI0 MOJTyueHHS aTTecTara).

9.10. OOyuaromuecs, BBHIOBIBAIOIIME B TEUCHHE YYEOHOTO roga, OO0S3aHBI CHATh
y4eOHUKH TIepe]] OJIy4eHHEM IOKYMEHTOB.

9.11. B cnyuae mopuu Wi yTepu y4eOHMKOB oOydaromuecss oOs3aHbl BO3MECTUTD
UX HOBBIMU WJIM PABHOLIEHHBIMU TI0 COTJIACOBAHMIO C 3aBEIYIOITUM OMOJIMOTEKOM.
9.12. OTBETCTBEHHOCTD 32 COXPAHHOCTH MOJTYYEHHBIX IIKOJIbHBIX YYCOHHKOB HECYT
KaK 00ydJaromuecs, TaK ¥ X POJUTETH (3aKOHHBIC TIPEICTABUTEIIH ).

10. TpeOoBaHuUs K MCMOJIH30BAHUIO U 00€eCIIeYEHUIO COXPAHHOCTH Y4eOHUKOB
10.1. OGyuaromuecst o0s3aHbl OEPEKHO OTHOCUTHCSA K yUEOHUKAM, HE IOMTyCKATh UX
3arps3HCHUS W TOPYM, MPUBOIANIMX K MoTepe HWHOOPMAIHMH, YXYIIIAIONUX
yI000YNTAEMOCTh, YCJIOBHS YTCHHS (TOTEpS AJIEMEHTOB H300paKeHUs, ISTHA,
[apanuHbl, OTCYTCTBHME OJHOW WM OoJiee CTpaHWUIl, CKJICHUBAHWUE CTPAHUIl H
MOBPEXKJIECHUE TEKCTa WM MIUIIOCTpAlid TPH  PacKpBITHH, Jedopmarms,
MMOTPEIAaHHOCTh OJI0Ka WJIU TeperieTa).

10.2. Tlpu ucnonp30oBaHUM YYEOHHKA TEPBOTO To/a, OH JOKEH OBITh CIaH B
IIKOJIbHYIO OMOMMOTEKY B OTJIMYHOM COCTOSIHMHM: YHCTBIM, LIEJbIM, 0e€3



MOBPEXKICHUI U MOTEPTOCTEH KOPEIKa, YIJIOB Meperuiéra, 0e3 oTphiBa meperiera
oT 0J10Ka.

10.3. Ilpu ucnonp30BaHUU y4eOHHKA BTOPOTO-TPETHETO TO/1a, OH TOJDKEH OBIThH ClIaH
B IIKOJBbHYIO OMOIHOTEKY B XOPOIIEM COCTOSHHUH: YHCTBIM, IEIBIM, JOIYCKAIOTCS
HE3HAYUTEIbHBIC TIOBPEXKICHUSA: MOTYT OBITh HEMHOTO MOTpPENaHbl YTOJKU
nieperieTa, KOpPemokK (HO He TOpBaH).

10.4. IIpu ucnonap30BaHUM yUeOHHMKA YETHIPEX-TISITH JIET, OH JOJDKCH OBITh CHaH B
IIKOJIbHYI0 OMOIMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSHWH, TPUTOMHBIM JIJIS
JATBHEHIIIETO UCTIOJIB30BAHUS: YUCTHIM, JOITyCKaeTCs HAAPHIB Koperika (He 6onee 1
CM. OT Kpasi) U TIeperieTa B MECTE €r0 COSAMHEHUS C OJIOKOM.

10.5. Ilpu wcnonp30BaHUM YYEOHHMKA IIECTH JIET U OoJiee, OH JOJDKEH OBITh CAaH B
IIKOJIbHYI0 OMOIMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSSHWM, TPUTOMHBIM JIJIS
JANBHEHIIIETO WCIIOMB30BAaHUS: YUCTBIM, JOIMyCKAaeTCsS HAApPBIB Kopemka (He Oonee
2-3 CM OT Kpasi) ¥ TIeperiéTa B MECTe €ro COeIMHEHUSI C OJIOKOM.

10.6. Bce noBpexaeHust JOKHBI ObITh aKKYpaTHO CKJIEEHBI MPO3payHOi Oymarow,
00 MIUPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBEeTCTBEHHOCTh YYACTHMKOB 00Pa30BaTe/IbHOI 1eSITeIbHOCTH

11.1. JlupekTop WIKOJIBI HECET OTBETCTBEHHOCTh 3a OpPraHU3alUi0 pabOThl IO
CBOEBPEMEHHOMY IMOMOJIHEHUIO OUOIMOTeYHOTO (OHAA MIKOJIBHBIX Y4E€OHUKOB,
o0OecrieyeHrne OOydYaromUXcsl y4dyeOHMKaMH, YYEOHbIMH TMOCOOMSIMHU, Yy4eOHO-
METOJIMYECKUMH MaTeprallaMu, CPEACTBAMHU OOYUYCHHS U BOCITUTAHMS.

11.2. 3amectuTenp MAWPEKTOpa IIKOJBI MO Yy4eOHO-BOCHHUTATEIbHOW padore
OTIpe/eNsieT MOTPEOHOCTh MIKOJBI B y4EOHHMKAaX, COOTBETCTBYIOIIUX MpPOrpaMMaM
oOydeHusl, OCYUIECTBIAIOT KOHTPOJIb 3a WCIOJIb30BAHUEM MEJarorHueCKUMU
pabOTHUKaMU B XO0J€ O00pa30oBaTENbHOM JEATEIBHOCTH YYE€OHUKOB, YYEOHBIX
nocoonii M y4yeOHO-METOJUYECKHX MAaTepuaioB B COOTBETCTBUU CO CIIHCKOM,
OTIpE/ICNICHHBIM IIKOJIOM, COBMECTHO C YUUTEISIMH U 3aBEIYIOIIUM OHUOIHOTEKOM
OCYIIECTBIISIET KOHTPOJIb 3@ BBIMOJHEHHEM OOYyYarolUXCsl €IUHbIX TpeOOBaHUM MO
UCIIOJIb30BAaHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOAUTENIM HECYT OTBETCTBEHHOCTh 3a BOCIUTAaHUE ¥
oOy4Jaronuxcsi 0epekHOro OTHOIIEHUS K YUeOHON KHUTE, 32 COCTOSTHUE YIYCOHUKOB
U y4eOHBIX TOCOOMI OOyYaroIMXCs CBOETO Kjacca B TEUCHHE y4eOHOro roja,
CBOEBPEMEHHYIO BbIJauy (cauy) y4eOHUKOB, YYEHBIX U y4€OHO-METOIMYECKUX
nocoOuii B OMOJIMOTEKY B COOTBETCTBUU C rpa)MKOM, YTBEPKIECHHBIM JUPEKTOPOM
IIKOJTBI.

11.4. 3apenyronuii OUOIMOTEKOM HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uH(popmalu 006 00ecreYeHHOCTH yYeOHUKAMH, YYEOHBIMH TTOCOOUSIMU U y4eOHO-
METOJUYECKIMH MaTepuaiaMi OOYYaroMIMXCs IIKOJBI, 32 OpraHU3aluio pabOThI
OuOIMOTEKH MO BbIJaye M BO3BpaTy y4eOHUKOB, y4eOHBIX MOcoOUN U ydeOHO-
METOJMYECKUX MAaTEepPUalIoB OOYyYaIOUMMHUCA, 3a COXPAaHHOCTh OWOJIHOTEYHOTO
donma yueOHOM TUTEpaTypHI.

11.5. Ponutenu (3aKOHHBIE TIPEACTABUTENN) OOYUAIOIIMXCA HECYT OTBETCTBEHHOCTh
32 COXpPaHHOCTh TOJIYYEHHBIX YyYE€OHMKOB, Y4E€OHbIX MMOCOOMI u y4eOHo-



METOJMYECKUX MAaTepUajioB M BO3MEMIAIOT WX yTpaTy WIH TOpUYy OMOIHOTEKe
IITKOJTB.

11.6. OOyuaronuecs HECYT OTBETCTBEHHOCTb 332 COXPAHHOCTh YUEOHUKOB, YUCOHBIX
nocoomii 1 yueOHO-METOINICCKUX MaTEePHAJIOB, MOTYYCHHBIX U3 (OHJA IIKOJIHHON
OMOINOTEKH.

12. 3akn04uTeIbHbIE MOJI0KEHHUS

12.1. Hacrosmee IlomokeHre 0 MIKOJIBHOM OMOIMOTEYHOM (POHJE, MOPSIKE €T0
dbopmupoBaHus, y4€Ta, HCIOIL30BAHUS M OOECIEUCHUS COXPAHHOCTH SIBIISICTCS
JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, NpuHUMaeTcs Ha I[lemarornueckoM coBeTe
IIKOJIBI M yTBEpxkKAaeTcss (MO0 BBOAUTCA B JCHCTBHE) MPHUKA30M JAUPEKTOPA
OpraHU3aINH, OCYIIECTBIISIONICH 00pa30BaTEIbHYIO NEATEILHOCTD.

12.2. Bce u3MeHeHUs W JONOJHCHHUS, BHOCHMBIE B HacTosmiee IlomoxkeHue,
opopMIISIFOTCST B TMUCbMEHHOW (GOpME B  COOTBETCTBHUU  JICHCTBYIOIIUM
3aKkoHOJaTeabCcTBOM  Poccuiickoit  ®enepanuu, Kabapauno —  bankapckoit
Pecnybnuku.

12.3. Tlonoxenue o OuOIMOTEYHOM (OHIE O0Opa30BATEIBHOW OpraHU3aluU
NPUHUMAETCS. Ha HEONPEAENEHHBIN cpoK. M3MeHeHus u nononHeHus K [lonoxenuro
NPUHUMAIOTCA B MOPsAKE, TpeaycMoTpeHHoM 11.12.1. Hacrosiero [Tonoxenus.
12.4. Tlocne npunsatus [lonoxeHuss (UM U3MEHEHUUW W JOTOJHEHUW OTICIBHBIX
MYHKTOB M Pa3JejOB) B HOBOW peAaKUMM MPEAbIAYIasl pelaKiys aBTOMATHUYECKH
yTpauuBaeT CUILY.
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